
                                                

   

  135 North Mission Road, Los Angeles, CA 90033 

Phone (323)881-0018   Fax (323) 268-7228 

www.proyectopastoral.org 

 
JOB DESCRIPTION 

 
Position: Promesa Boyle Heights Data & Evaluation Analyst 
Status: Full-time, Non-Exempt (Coordinator 2 Level) 
Compensation: $23.07 – 28.84 per hour (approx.$48,000-$60,000 annually)  
Reports to: Promesa Boyle Heights Managing Director ( Primary Supervisor) in collaboration with the Proyecto 
Pastoral Director of Impact 
   

ABOUT PROMESA BOYLE HEIGHTS 

Promesa’s mission is to improve conditions in Boyle Heights at the individual, school, and systems level by 

building a movement of partner organizations, students, and families collaborating to close the opportunity 

gap and strengthen supports for students from cradle through college and career. For more information, 

visit: www.promesaboyleheights.org. 

 

Promesa Boyle Heights is a passionate collaborative of residents, youth, schools, local organizations and 

public/private institutions working together to realize a vision where: 

1. Every individual has access to a range of supports in the home, in our schools, and in the 

community to foster school and life success; 

2. Organizations are collaborating and closing the opportunity gap amongst the most marginalized 

and underserved populations in our community, and; 

3. A powerful, resident-led collaborative is winning system-level policy changes that create a safer, 

healthier, and more stable Boyle Heights. 

 

POSITION OVERVIEW 

Summary: The Promesa BH Data and Evaluation Analyst will be responsible for planning and assisting 

with focus groups; conducting interviews; entering, coding, and analyzing data; administering surveys; and 

assisting with the preparation and editing of reports.  

Position Overview: Promesa is seeking an energetic self-starter Data & Evaluation Analyst who is 

passionate and committed to social, racial, and educational justice. The Data & Evaluation Analyst is 

responsible for supporting Promesa’s efforts to strengthen our data systems that will allow us to collect and 

analyze program-related and multi-partner Collective Impact collaborative data to further our strategic goals. 

This new position is critical to furthering our data-driven and learning organization at Promesa. The Analyst 

will support collective impact collaborative and program evaluations and compose and deliver presentations 

on findings. 

As a rapidly growing Collective Impact collaborative, the Analyst position is vital to supporting the 

collaborative in collecting, analyzing, and sharing performance measurements in our movement. 

The Data Analyst will report directly to the Promesa Boyle Heights Managing Director and the Proyecto 

Pastoral Director of Impact and is also accountable to the Promesa General Assembly, Steering 

Committee and partner schools, and Proyecto leadership. 

 

KEY RESPONSIBILITIES:   

The Data & Evaluation Analyst must be committed to Promesa’s community mission, 

vision and overarching goals to facilitate the collective success by leading on the 

following:  

http://www.proyectopastoral.org/
http://www.promesaboyleheights.org/
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● Oversee the collection, analysis, and clear dissemination of data to support Promesa’s 

collective efforts to improve student and community-level outcomes;  

● Support the development of shared measures and a shared measurement system, including 

related data infrastructure that will track common outcomes and indicators across the 

collaborative and use results to inform learning and continuous improvement;  

● Support with developing and implementing databases (Excel, Access, Airtable), data collection 

systems, and data analytics 

● Acquire data from primary or secondary data sources and maintain databases/data systems 

(CHIS, LACDPH, CDE, LAUSD) 

● Clean LAUSD datasets by reviewing data spreadsheets 

● Support programs with interpreting reports and making data-informed decisions. 

● Support ongoing training for staff on proper data collection methods, monitor grant outcomes and 

provide updates to the collaborative and PBH Staff 

● Prepare reports for grant requirements and outcome data evaluation reports to the Development 

department and Managing Director. 

● Provide technical assistance to Promesa staff, partners, and Solutions Teams around  data and 

evaluation;  

● Oversee the sharing of findings across stakeholders to consistently feedback the impact that 

Promesa is having in Boyle Heights  

● Interpret data, analyze results using statistical techniques and provide ongoing reports 

● Build relationships with and facilitate open communication with the Promesa stakeholders  which 

include: Steering Committee, General Assembly, Comité de Líderes (resident leaders), Promesa 

staff members, and Proyecto Pastoral leadership;  

● Other duties and tasks as may be required 

QUALIFICATIONS   

This is an outstanding opportunity to play a critical role in supporting the school and community 
transformation in Boyle Heights. The successful candidate will be able to demonstrate the following 
experience:  

● Bachelor’s degree (required) 

● At least 2+ years of research/evaluation experience, preferably outside the 

classroom. 

● Experience with basic quantitative and qualitative research methods, data collection, 

analysis and reporting. 

● Experience analyzing data using statistical analysis software (SPSS, Stata, R). 

● Experience managing or working with databases and large data sets. 

● Preferred Bilingual in Spanish (oral and written), including the ability to translate and 

conduct interviews and focus groups in Spanish. 

● Detail oriented with effective time management skills. 

● Excellent critical thinking and problem-solving skills. 

● Ability to be an effective team player and to work independently. 

● Possess adequate evaluation design and data analysis skills, and utilizes “right-fit” methods for 

a broad range of quantitative and qualitative approaches;  

● Ability to use impact data to communicate a compelling and meaningful story about 

Promesa’s work;  

● Able to synthesize and present complex data in a simple and meaningful way;  
● Demonstrated ability to design and modify program logic models, theory of change 

models, or similar planning documentation;  

● Ability to thrive in a fluid, entrepreneurial environment; willingness to “roll up one’s sleeves” and extend 

beyond formal responsibilities based on the needs of the work.  

● Experience leading or participating in a community-based initiative, collaborative, collective impact, or 
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coalition.  

 

 
WORK ENVIRONMENT:  
Promesa Boyle Heights is housed under Proyecto Pastoral. Proyecto Pastoral at Dolores Mission is the 
backbone organization for the Promesa Boyle Heights collaborative. Proyecto Pastoral is an equal 
opportunity employer. Women, LGBTQIA and people of color are encouraged to apply. Proyecto Pastoral 
was founded in 1986 by community residents and the California Province of Jesuits. It has grown into a 
highly effective community building organization serving more than 6,000 children, youth and families 
annually through early education centers, youth development programs, as the backbone organization of 
Promesa BH, homeless shelters and organizing initiatives. For more information, visit: 
www.proyectopastoral.org.  

The Proyecto Pastoral staff (and by extension Promesa Boyle Heights) strives to maintain a high degree of 
trust, team spirit, and energy while working to build community power and capacity. While employed by 
Proyecto Pastoral, the Analyst works closely and is also accountable to the Promesa Boyle Heights General 
Assembly and Steering Committee and the partner organizations. The Promesa Boyle Heights offices are 
located at the main office site of Proyecto Pastoral and current work space is an open floor plan. 
 

TO APPLY 
Current resume, letter of interest, application questions, and 3 references should be sent electronically to 
hr@proyectopastoral.org with the subject line: Promesa Data and Evaluation Analyst.  Applications will 
be accepted until the position is filled. We encourage interested applicants to submit as soon as possible. 
 
Application Questions: 
1. Why are you interested in working with the Promesa BH team, and in the Data and Evaluation 

Analyst role? 
2. Please describe your experience organizing or supporting different research projects - please include 

your experience with quantitative and qualitative data collection and analysis. 
3. How can data collection and learning processes support resident-let social justice work? 

 

 Proyecto Pastoral is an equal opportunity employer and does not discriminate on the basis of race, color, 

national origin, religion or creed, gender, gender identity, sexual orientation, marital status, age, veteran status, 

disability or any other legally protected status recognized by federal, state or local law with respect to 

employment opportunities.   

 


